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Instructions for Quia 

Logging into Quia.com for the first time: 

1. Go to www.quia.com/newuser.html 

2. Fill out the information on this page: 

a. Choose “instructor” for account type 

b. Use your First Class login information as your username and password 

c. Click “Create New Account” when finished 

3. You now have a Quia account. 

4. At the top of the page,  there is a box highlighted in yellow at the top of the page which says: “If 

your school or organization has purchased a subscription, enter your activation key:” 

a. Enter the following code in that box: WALKER893 

 

5. Your account is now fully active 

Logging into Quia regularly 

1. Go to www.quia.com/web 

2. Click on “Enter Quia” 

http://www.quia.com/newuser.html
http://www.quia.com/web
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Creating a Survey from scratch 

1. Once you are logged into your account, click on “Surveys” on the left-hand menu. 

2. Click “Create a new survey” 

3. Give your survey a title. 

4. Under “Section 2: Questions,” you can start adding survey questions. 

a. Choose the type of question you want to add (multiple choice, rating scale, free 

response) and click “Add” 

 
b. Then write your question and the answer choices (if necessary) and then continue to 

add questions using the process above. 
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5. Under “Section 3: Settings” 

a. Choose whether you want your survey “enabled.”  This means that students can access 

it.  You can always enable it later when you are ready for students to access it. 

b. Choose the survey display style that you want. 

c. Decide whether you want the students to enter their names or not, and whether you 

want them to have to enter a “secret word” to be able to access the survey. 

6. Click “Done” when you are finished writing your survey. 

7. The next page will show you the URL for your survey.  That is the URL that students go to take 

the survey or evaluation (they enter that URL in their web browser). 
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Copying a Survey from another Walker teacher 

1. Once you are logged into your account, click on “Surveys” on the left-hand menu. 

2. Then click on “Network” – it is in the middle of the page with a folder next to it. 

 
3. Click on the “Department” folder to find the teacher by department or click on “Entire Network” 

to find the teacher by name. 

4. Once you have found the teacher from whom you want to copy a survey, click on that teacher’s 

name. 

5. The list of surveys that they created is below their name. 
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6. On the right hand side is a small green icon listed labled “Copy.” 

7. Click on that icon to copy that survey to your account. 

 


